SUBJECT:  Request for Contractor Access to Planning, Programming, Budgeting, and 

        Execution (PPBE) Data 

References:  (a) Deputy Secretary of Defense Memorandum, “Control of Planning, Programming, Budgeting, and Execution (PPBE) Documents and Information,” 27 March 2004 



(b) DoD Directive 7045.14, “The Planning, Programming, and Budgeting 

   System (PPBS), May 22, 1984, Change 1, July 28, 1990 

Access to PPBE data access is automatically granted to all DoD military and civilian personnel who have a clearance and a need to know.  DoD contractors must be approved in accordance with the above references by the head of the OSD office responsible for the PPBE phase to which the document or database pertains.  OD, PA&E is responsible for granting case-by-case access to the types of PPBE documents and databases shown in reference (a) that support the Programming phase.  To request contractor access to these types of information, a contractor’s DoD client must submit a packet consisting of a memorandum requesting access, copies of the contract and delivery order funding the PPBE work, and an OD, PA&E non-disclosure agreement.  The MS Word attachment below provides instructions for completing this packet. 


Send original documents (copies of the contract/delivery order documents are acceptable) to:

Office of the Director, Program Analysis and Evaluation

1800 Defense Pentagon, Room 2C282

Attn: Mr. Fronzaglia

Washington, DC  20301-1800


Once received, it normally takes one to two weeks to process a packet.  If you have any questions concerning this process please contact Mr. Fronzaglia at 703-693-7825; Classified email: Robert.Fronzaglia@osd.smil.mil or Unclassified email: Robert.Fronzaglia@osd.mil.

Robert Fronzaglia

Operations Research Analyst

Office of the Director, Program Analysis and Evaluation
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MEMORANDUM FOR DIRECTOR, PROGRAM ANALYSIS AND EVALUATION


SUBJECT:  Request for Contractor Access to Planning, Programming, Budgeting, and Execution 
        (PPBE) Data


References:  (a) Deputy Secretary of Defense Memorandum, “Control of Planning, Programming, Budgeting, and Execution (PPBE) Documents and Information,” 27 March 2004 




(b) DoD Directive 7045.14, “The Planning, Programming, and Budgeting 

   
   System (PPBS), May 22, 1984, Change 1, July 28, 1990 

“This memorandum requests authorization for …[note: italicized data is for descriptive purposes only; it is not a bulletized list to be filled in]


Describe/provide the following in your request:


1) Company name & mailing address


2) Contract number and title


3) Delivery order (DO) number and title


4) Timeframe for contractor to access data:  1) Must fall within DO period of performance, 2) Cannot exceed one year.


5) Names of individuals needing access.


6) Need to know:  Purpose and description of how data will be used.  


7) PPBE data source:  Documents, CDs, DoD databases


8) Mailing address of Government sponsor 

9) Approval memo addressee.  Addressee should be at an appropriate level for the Principal Deputy Director, Program Analysis and Evaluation and the Principal Deputy and Deputy Under Secretary of Defense for Management Reform to address their memo and should be the same as the signatory of this memo.  Be sure to include addressee title.


10) Government sponsor point of contact, phone #, and email address for questions concerning this request.

11) Include a statement like the following somewhere in the memo:  “Sponsor will continually review and monitor the need to know of the contractor and will terminate access once a need to know can no longer be demonstrated.”


Approval Memo Addressee


Attachments


Contract:  Include that portion of the award that contains the contract number, period of performance, and description of work pertaining to DO.


Deliver Order:  Include that portion of the award that contains the DO number, period of performance, and description of work.

Nondisclosure agreement:  For each individual needing access printed on company letterhead


[Must be printed on Company Letterhead]

MEMORANDUM FOR THE RECORD


SUBJECT:  CERTIFICATE OF NON-DISCLOSURE


REFERENCE:  [Contract number and title, Delivery Order number and title]


I will not divulge any Planning, Programming, Budgeting, or Execution (PPBE) information made available to me through the referenced contract(s) to anyone, including other members of [corporation], without specific authorization from the Contractor Officer or his duly appointed representative.


This restriction applies not only to information from FYDP (Future Years Defense Program) documents, published or unpublished, and the FYDP database, but also to other related program and budget data produced and maintained by DoD organizations.


SIGNATURE:________________________


[Typed full name]


DATE: _______________



